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RATIONALE 
Braemar College is committed to supporting the wellbeing of its students and protecting 
them from child abuse. All members of the College community share a responsibility to 
ensure the welfare of all students. We believe that protecting children is everyone’s 
business. 

SCOPE 
This policy applies to all Braemar College employees and contractors. 

PURPOSE 
This policy sets out what constitutes child abuse, who is mandated to make notification and 
the process of making a report to the Department of Families, Fairness and Housing. 

Legislation 

The following policy has been developed using the guidelines established under the 
Children, Youth and Families Act which was passed in 2005 and legislation came into effect 
in April 2007. For the purpose of the relevant parts of the Children, Youth and Families Act 
2005 (Vic), a child is any person 17 years of age or younger. (18 years if the young person is 
currently under a Protective Court Order.) Having a policy enables the College to protect 
children and support staff and families in a sensitive, caring way whilst meeting the 
legislative requirements of Mandatory Reporting. 

Mandated to Make a Notification 

Police officers, registered medical practitioners, nurses, midwives, registered teachers 
(including kindergarten teachers), school principals, out of home care workers, early 
childhood workers, registered psychologists and youth justice workers are legally required to 
notify protective services if they have formed a belief, based on reasonable grounds, that a 
child has suffered, or is likely to suffer harm as a result of physical injury, sexual abuse or 
emotional or psychological harm and parents have not or are unlikely to protect the child 
from such harm. 

While non-teaching members of staff are not mandated legally, they should and are 
expected to follow the processes set out in this policy. 

PROCEDURES AND GUIDELINES 

Whilst it is the individual teacher who is mandated to report incidences of suspected child 
abuse, it is recognised that Braemar College has a procedure to deal with suspected 
incidents involving its students. 

1. Forming a belief 

A requirement of the Children, Youth and Families Act (CYFA 2005 Vic) is that when a 
registered teacher or mandated reporters forms a reasonable belief that a child is in 
need of protection from physical injury or sexual abuse, he/she must make a report to 
Child Protection as soon as practicable on each occasion of forming a belief.  
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 A reasonable belief that a child is in need of protection is likely to be formed in 
circumstances where: 

• A child discloses that he or she has suffered or is suffering non-accidental 
physical injury or sexual abuse; 

• A relative, friend or acquaintance states that a child has been physically or 
sexually abused; or 

• Professional observations of the child’s physical condition or behaviours lead 
to reasonable belief that the child has suffered or is suffering physical or 
sexual abuse. 

• You do not have to be able to prove that the abuse has occurred. 

2. Responsibilities 

The concerns and observations regarding the suspected physical or sexual abuse of a 
child must be discussed with one of the following nominated reporting officers as soon as 
possible so there is no delay in contacting protective services. 

The Principal 

Associate Principal 

Head of Middle School 

Head of Senior School 

College Counsellor 

Campus First Aid Officer 

If a teacher suspects that a child is in need of protection it is essential that he/she 
document all concerns and observations in a confidential file. This process of 
documentation may occur over a period of time. 

Non-teaching staff members who have concerns about suspected physical or sexual 
abuse of a student must discuss these concerns with one or more of the people listed 
above. 

Remember, it is your personal responsibility to report your belief – it is not the 
responsibility of your supervisor, Principal etc. If you are one of a group of mandated 
notifiers who share the belief, based on reasonable grounds, that a child or young 
person is in need of protection from physical or sexual abuse, then only one member of 
that group needs to make the report. However, you must be satisfied that the report has 
been made promptly and that all reasonable grounds were included in the notification. 

Even if your supervisor, Principal etc. does not share your belief you are still required to 
make a report. 

If you are a mandated notifier, failure to notify your belief, when you have reasonable 
grounds, is an offence under The Children, Youth and families Act 2005 (Vic). 

Fulfilling the roles and responsibilities contained in the procedure does not displace or 
discharge any other obligations that arise if a person reasonably believes that a child is 
at risk of child abuse 

3. Reporting to relevant agencies 
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 The two relevant agencies are Child Protection and Child FIRST 

If the teacher believes under reasonable grounds that a child is in need of protection, 
then he/she must make a report. The usual practise would be that the staff member 
would discuss the matter with one of the above staff members, (listed in 2), who would 
then be the person who would make the notification to Child Protection. The teacher 
making the report will be told when the notification has been made. 

Child Protection is a Victorian Government agency, provided by the Department of 
Families, Fairness and Housing that protects children at risk of significant harm. 

Where there are not protective concerns but instead a significant concern for a child’s 
wellbeing, and these concerns have low to moderate impact on the child, and where the 
child’s immediate safety is not compromised, staff can make a referral to Child FIRST. 

Child FIRST is the Child and Family Information, Referral and Support Team run by a 
registered community service in the local area that can receive confidential referrals 
about a child of concern. They undertake initial needs and risk identification and 
assessment, and are supported by a community based Child Protection Worker. 

Remember that the teacher does not have to be able to prove that the child has been 
abused before notifying protective services. 

An attempt is to be made to file the report on the same day as the belief is formed. 

If the nominated reporting officers do not share the belief that a child is in need of 
protection and does not notify Child Protection, the teacher must still report the child 
abuse. It is the College’s policy that the teacher must inform the Principal that he /she 
has made a report. 

In addition, Child FIRST and Child Protection can consult teachers and principals when 
they are deciding how best to respond to a referral or a report that they have received. 
The legislation allows the teacher to share relevant information with the agency about a 
vulnerable child without needing to be concerned about legal or professional 
consequences, provided the teacher does so in “good faith”. 

4. Protection for College staff that make a report 

College staff are protected provided you share information under “authorised 
circumstances” and in “good faith.” (CYFA 2005). 

Your identity must be kept confidential unless you consent to it being disclosed. 

You are not subject to any legal liability in respect of the giving of information – you 
cannot be successfully sued. 

Authorised disclosure cannot constitute unprofessional conduct or a breach of 
professional ethics and they do not contravene the following 

- Health Services Act 1988, section 141 

- Mental Health Act 1986, section 120A 

- CYFA 2005, section 212 

- Information Privacy Act 2000. 



M a n d a t o r y  R e p o r t i n g   
 

B R A E M A R  C O L L E G E  –  M a n d a t o r y  R e p o r t i n g  P a g e  5 | 6  
A B N  1 1  0 0 5  1 5 1  7 7 1  
 

 Below is a guide to making a report to Child Protection or Child FIRST and a list of 
contact numbers. 
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